«[TPUHATO» «YTBEPXJIAIO»
Ha 3aceJaHWH MeJarorMueckoro coBeTa Hupexkrop

«Jleximosepckas OCHOBHas LIKOJIay MOY
ITpotokon Ne 4 :
ot «03» Qespans 2022 T. oT «03»

[o3epcKas OCHOBHAs IIKOJIa»
¢/ E 1O0. Konosanruna
teppass 2022 1.

MNOJIOKEHUE
0 OHOJIHOTEKe MYHHIIMIIAJIBHOI0 001¢00pa30BaTEe/ILHOIO YUpeKAeHH
«JlekmiMo3epcKasi OCHOBHASA HIKOJIA)

1. O0mue nmoaokeHHs!

1.1, Hacrodiee MOJIOMKEHHE perjiaMeHTHpyeT NIeATEeNIbHOCTD OubIMoTEKH
MOY «Jlekmmosepckas Olll» (nanee — oOpazoBaTenbHas opraHu3aLms).

1.2. Hacrosimee nosnoxeHue pa3paboTaHO B COOTBETCTBMHM ¢ PejiepajibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoil ®eepauuuy, npukasom MUHKYJIBTY P
Poccun ot 08.10.2012 Ne 1077 «O06 yreep:kaenuu [lopsjaka ydera DTOKyMEHTOB, BXOAALIMX B
cocTas 6ubIHOTEUHOTrO oHAA» ¢ yueToM nuchMa MuHoGpasoanus Pocenn o1 23.03.2004 Ne 14-
51-70/13 «O TpumepHOM moJoskeHHH 0 OubMoTeKe 0011e00pa3oBaTe/IbHOTO YUPEKACHHU.

1.3. Bubnuorteka sBAsSETCAs CTPYKTYPHBIM MOApa3feNeHneM o0pasoBaTe/IbHONW OpraHu3alluy,
CO3/laHHBIM B leigx o0ecreueHHs TpaBa Y4aCTHMKOB 00pa3oBaTe/ibHOro [porecca Ha
OecriaTHOE MoJb30BaHne OMOIMOTEeUHO-UH(POPMALIMOHHBIMHU PECYPCaMH.

1.4. Tlops 10K 10NE30BaHKsA MCTOUHHKAMH MH(OPMALMH, NepeyeHb OCHOBHLIX YCIIYT H yCJIOBUA
MX TIPEOCTaBJIEHMs ONpPENEAIOTCS HACTOSALIMM MOJOKEHUEM O OubianoTeke W MpaBUIaMu
M0/IL30BaHMs OUOINOTEKOH, YTBEPXKACHHEIMH PYKOBOIMTENEM 00pa3oBare/ibHOH OpraHu3almH.

1.5. Opranusaims 00CyKHBaHHS YYAaCTHMKOB 00pa30BaTebHOr0 Mpouecca MPOU3BOAMTCS B
COOTBETCTBMM C [paBWIaMM TeXHMKW ©Oe30M1acHOCTM M MPOTHBOIOKAPHBIMM, CaHUTAPHO-
TMTHEHHYECKHMH TPeOOBAHMAMH.

2. lIpMHIMIIBI A€ TEJbHOCTH MKOJbHOH OHOJHOTEKH

2.1. JlearensHOCTh MIKONBHOH OMOJMOTEKM OCHOBBIBAECTCS Ha TNpHHUMNAX JIEMOKpATHH,
rapaHTHpPYIOLIHE TMpaBa dYesloBeKa, OOLIECTBEHHBIX OObEJAMHEHHH, HApOJOB W OTHUYECKHMX
o61HoCTel Ha CBOGOAHBIH J0CTY N K MH(OPMALMH, CBOGOIHOE 1y XOBHOE Pa3BUTHE, MPHOOLIeHHE
K LEHHOCTAM HALMOHAALHOW W MHPOBOH KyIbTYpbl, @ TAaKKe Ha KyJbTYPHYIO, HAay4HYIO H
o0pazoBaTebHy0 JEATENBHOCTD, ryMaHH3Ma, 0011e/JOCTYTHOCTH, riprpopuTeTa
00LIeYeIOBEUECKUX  LIEHHOCTEH, IpaMIaHCTBEHHOCTH, CBOOOJHOI0  pasBUTHA  JIMYHOCTH
(PepnepanbHblii 3akoH 0T 29.12.1994 Ne98-D3).



2.2.B OubauoTexke 3ampelaercss HW3JaHUME€ U PACIpPOCTPAHEHME T[€YaTHBIX, ayauo-,
2aVIMOBHM3YalbHLIX M HHBIX MaTepHaoB, COAEPKALIMX XOTA Obl OAMH W3 [PH3HAKOB,
Npe1yCMOTPEHHBIX YacThio MepBoit crarbn | @enepanbHoro 3akona ot 25 mtons 2002 r. Ne 114-
@3 «O npoTHBOACHCTBUH HKCTPEMHUCTCKOI JesTenbHOCTH) (¢ M3MeHeHusiMu 2 aexabps 2019
roja).

2.3. He ponyckaeTcst HAJIMYKs SKCTPEMUCTCKUX MaTepUaioB, NPHU3BIBAIOIIMX K OCYLIECTBIIEHHIO
3KCTPEMHUCTCKOW AEATENbHOCTH JTHO0 00OCHOBBIBAKLIMX MM ONPAB/BIBAIOLIMX HEOOXOAUMOCTE
OCYLIECTBJECHUA TAKOW JEATENIbHOCTH, B TOM 4YMCIE TpPYyAbl PYKOBOAMTENEH HALMOHANL -
colManucTH4Yeckoil paboueil mapruu ['epmanuu, dammcrckoil naprun HMranum, nyGnukanui,
00OCHOBBIBAOIIMX HIIK ONPaBJBIBAKOIIMX HALMOHAIBLHOE U (MJIM) pacoBOE IPEBOCXOACTBO MO0
OINpaBAbIBAKLIMX [PAKTHKY COBEPLICHHs BOSHHBIX WIIM UHBIX MPECTYIUICHHH, HAlPABJIEHHbIX Ha
MOJIHOE WM YaCTHYHOE YHHUTOXKEHME KakKOH-TM00 STHUYECKOH, CcoLMallbHOH, pacoBOH,
HaLMOHAJILHOM WJIM PEJTMTMO3HOM TPYIIIbL.

2.4. KpoMe TOro, K TAaKMUM MaTepualaM, B COOTBETCTBUMU co cT. 13 PejepasbHoro 3akoHa Ne 114-
®3 otHOCATCH:

e odunManbHBIC MaTEpUANbl 3aNPEIIeHHBIX SKCTPEMUCTCKUX OpPraHu3aLyi;

e MaTepHaiibl, aBTOPaMH KOTOPBIX ABJIAIOTCA JIMLA, OCY)KACHHbIE B COOTBETCTBMH C
ME3K/1y HApOIHO-NIPABOBBIMU AKTaMU 3a MPECTYIJICHUS MPOTHB MUpPA M YENIOBEYECTBA H
cojiepikalide TPU3HAKKM, MPelyCMOTPEHHbIE 4YacThi0 MEPBOH cTaThbd | HACTOALICTO
@ezepanbHOro 3aKOHa,

o Jt0OBIE HMHBIE, B TOM UHCJAE€ aHOHHUMHBIE, MaTepHualbl, COLEPXKALIHE NPU3HAKH,
MnpeJlyCMOTPEHHBIE YacThio MepBoi craTbi | Hacrosmero PefepalbHOO 3aKOHa.

2.5. bubnuorekaph O3HAKOMJEH CO CMHMCKOM 3KCTPEMMCTCKOH JIMTEpaTyphl, YTBEPKIACHHBIMH
denepalbHBIM  OPraHOM  MCIIOJIHMTENBHOH BJIACTH, 3alpelleHHOW K pacrnpoCTpaHEHUH Ha
Teppuropun Poccuiickoit @enepaumu.

2.6. Knaccudpukauus MHPOPMALMOHHOH MPOAYKLUMHM OCYLIECTB/ISETCS B COOTBETCTBUM C
TpebopaHuamMM  Hactosinero  @exepaibHOro  3akoHa [0 CACAYIOIIHM  KaT€ropusiM
uHpopManHoHHoH npoaykuun: (B pegakipn Menepanbroro 3akoHa ot 28.07.2012 Ne [39-03)

1) undopmaloHHas POAYKIMA /151 IeTel, He JIOCTUILIMX BO3pacTa ILECTH JIET;

2) undopMalioHHas NPOAYKUMs /15l NeTeH, JOCTUTIMX BO3pACTa IECTH JIET;

3) uHboOpMaLIMOHHAA NPOLY KLU JUIs J€Tel, JOCTUIILIKMX BO3pacTa ABEHA/LATH JIET,

4) nndopMalMOHHas NPOAYKLM I AeTeH, JOCTUTIIHX BO3PAcTa IECTHA/LATH JIET;

5) undopmanMontas MPOAYKIMA, 3ampelleHHas st jereit (MHpopMaLHoHHas POy KIS,
cojieprkaliias MHGOPMALIMIO, NPElyCMOTPEHHY 0 4acThio 2 cTaTbh 5 HacTosAuero MejaepaibHOro
3aKoHa).

2.7. Knaccubukanus WHGOPMALKOHHON NPOJYKIKM, NPEAHA3HAYEHHOH W (MJIM) MCIIONb3YEMOi
s 00ydyeHHs W BOCMHTAHMS JETeil B OpraHu3allusaX, OCYIIECTBIAIOUNX 00pa3soBaTe/IbHY
JESTENILHOCTD 10 peat3allii OCHOBHBIX 0011e00pazoBaTe/lbHBIX POrpamMM, 00pazoBaTellbHbIX

[IporpamMm CpeAHCTro ﬂpO(i)eCCHOHaJ'lb.HOFO 06p&30BaHHH, JOTOJTHUTENbHbBIX
06H.l€06p3.30BaTBJIbHBIX nporpaMM, OCYLIECTBJISICTCA B COOTBETCTBMM € HaCTOALIMM



D ncpaiesEIM 33KOHOM M 3aKoHozatenbeTBOM 00 oOpazoBanuu. (B penakuuu ®enepalibHOro
awo=z o1 02.07.2013 Ne 185-@3)

2 & Tlopsazok jgoctyna kK OubnuoreunbiM ¢(onaam W japyroil 6ubanoreuyHod vHOpMALIUH,
TepeueHb OCHOBHBIX YCIYI M YCIIOBHS WX npefocrasiieHus OWOIMOTEKaMH OINpPEemoTes B
[Tpasuiax nosib30BaHus OUOIMOTEKOM.

2.9. OdueobpaszoBaTenbHas OpraHu3alus HECET OTBETCTBEHHOCTH 3@ JOCTYMHOCTH M KaueCTBO
Ou0aMOTEYHO-HH(POPMALIMOHHOTO 00CIY)KUBaHHA OUOITHOTEKH.

2.10. Opranuzanus obcayKuBaHUs yUaCTHUKOB 00pa30BaTe/IbHON NEATENILHOCTH [IPOH3BOUTCS
B COOTBETCTBMM C MpaBMJIaMW OXpaHbl TpyJa M IOKapHOH O€30MacHOCTH, CaHUTapHO-
T’Mr’UCHHYCCKHUMHA TIJGGOBaHI/]FIMH U HOpMaMH.

3. lean, 3apaun, pyHkuun 0H0IHOTEKH

3.1. Llenu OubnmoTeKkd COOTBETCTBYIOT LiesiM 00pa3oBaTE/IbHOM OpraHu3alliid W BKJIKOUYAOT B
ceds B ToM umcie: dopmupoBaHue oOIIEeH KyJNbTypbl JUYHOCTH OO0y4alOLMXCH Ha OCHOBE
ycBoeHHMs 00s3aTeNbHOr0 MHUHMMyMa cojiepakanusi 00ieo0pa3oBaTebHBIX MpOrpamm, Hx
amanTalus K )XKM3HH B 001IecTBe, CO3JaHHE OCHOBBI /151 0CO3HAHHOIO BBIOOPA M NOCIIELYIOIIETO
0cBOEHHS npodeccHoHanbHEIX 00pa3oBaTe bHLIX NPOrPaMM, BOCIMTAHHE IPaskJaHCTBEHHOCTH,
TPy 0100Ms, yBaXKeHHs K npaBaM M cBo0OjaM delloBeka, JIOOBH K OKpY)Kalolled NpHpOJE,
Poaune, cembe, popmupoBanne 310poBOro odpasa JKHU3HH.

3.2. 3ajauamMu 6uOnMoTeKH 00pa3oBaTebHON OpraHu3alMK ABJIAIOTCH:

ofecriedeHne y4acTHUKOB 00pa30BaTeNbHOrO Tpoliecca AOCTYNOM K HHbOpMaluy,

3HAHWSIM,  MJEAM, KYJILTYPHBIM  LIGHHOCTAM  [OCPEJCTBOM  MCHOJIE30BAHHMA

OubnuoTeuHo-UHPOPMALIMOHHLIX pecypcoB 00pa3oBaTeIbHON OpraHu3allii;

e MpHUBICUCHHE 00YUYAIOLIMXCS K CHCTEMATHUECKOMY YTEHHIO Y4eOHOH, Xy 10KECTBEHHOH,
Hay4HO-MONYJISIPHOI JIUTepaTyphl;

e COJICHCTBHE PA3BUTHIO MO3HABATEJILHBIX MHTEPECOB U CIIOCOOHOCTEH 00yUatoXCs;

o 00yyeHue ocHoBaM OuOIMOTEUHO-OHOMHOrpadhUIecKoii rPaMOTHOCTH;

o cojedicTBHEe reaarorudeckum  paboTHHkam B nmoAdope  HayUHO-METOJMHECKOH
JIUTEPATYpPbl, HHPOPMUPOBAHHE O HOBBIX MOCTYMJIEHUAX B OUOIMOTEYHbIH (oHL;

* COBEPILIEHCTBOBAaHHE IpejlocTaBisgeMblx OMOIMOTEKOH yCIyr Ha OCHOBE BHE/PEHMs

HOBBIX  MHOPMALMOHHBIX TEXHOJOrHit W KOMObloTEpU3aluK  OMOIMOTEYHO-

MH(OPMALMOHHBIX MPOLIECCOB, (opMUpoBaHue KOMPOPTHOH OHOAMOTEUHON Cpe/bl.

3.3. bubnuoreka BLIMOMHSET clAeayOUKUEe QYHKLHK:

3.3.1. ®opmupyer ¢oua OHOAMOTEUHO-MH(POPMALMOHHBIX —pecypcoB  oOpasoBaTe/ibHOM
OpraHu3alfH;

e KOMIUIEKTYET OCHOBHOH  (oHJ  y4eOHBIMM, XYAOKECTBEHHBbIMHM, Hay4YHBIMH,
CIPaBOYHBIMH, MIEIarOrHYECKUMH H HAYUHO-TIOMYISPHBIMU JIOKYMEHTAMM;

e YYacTBYeT B KOMIUICKTOBAHMM CMELMANNU3MPOBAHHOIO (oHJa y4eOHHUKaMM W3 uucia
BXOJAIIUX B (heiepanbHbli nepeueHb yueOHUKOB, Oy LIEHHbIX K HCIIONE30BaHHUIO MTPH
peanu3alui UMEIOLIUX rOCYAapPCTBEHHYIO aKKpeIMTaL|io 00pa3oBaTeNbHEIX IIPOrpaMm
Ha4abHOro 0011ero, 0CHOBHOTO 0010, cpeaHero ob1ero 00pasoBaHus, U y4eOHBIMU



HOCOGHHMH, JOMYIIEHHBIMK K  HCIIOJIB30BaHHMK TIpH  peajiM3alii  yKa3aHHBIX

00pazoBaTe/ibHBIX MPOrpaMM;

aKKyMynupyeT (OHA JOKYMEHTOB, CO3JaBacMbIX B 00pa30BaTE/IbHONH OpraHM3aLUu

(nybnukaumii 1 paboT neparoroB oOpa3zoBaTe/IbHOH OpraHU3aluu, JIYYUIMX Hay4YHBIX

pabot u pedepaToB yyaluxcsa  ap.);

e OCYUECTBJACT pasMCUICHHUE, OPraHu3aliui0 U COXPAaHHOCTE NOKYMEHTOB,

e OpraHu3yer W BeJeT cripaBoyHo-Onbmorpaduueckrii annapat: kaTanory (angaBHTHBIN,
CHCTEMAaTHUECKHI), KapTOTEKH (CHCTEMAaTHUECKYH) KapTOTeKy CTaTel, TeMaTHYeCKHe
KapTOTEKH), JJIEKTPOHHBIA Karayor, 6as3sl JaHHBIX 10 npoduio odpa3oBaTeabHOM
OpraHu3aLiH.

3.3.2. Ocywecrsaser auddepeHurpoBanHoe OubIMOTEYHO-UHPOPMALMOHHOE 00CITyKUBAHHE
00yJalomuxcs:

o [IpPeIOCTAaBIACT HH(MOPMALIMOHHBIE PECYPChI HA PA3JIMUHBIX HOCHTENAX;

e opraHuszyer o0y4yeHWe HaBbIKaM HE3aBUCHMMOro OMOIMOTEUHOrO MOJb30BATENs U
notpedurens uHdopMaluu, COICHCTBYET HHTErpalMK KOMILIEKCa 3HAHUH, YMEHHH W
HABBIKOB pabOThl ¢ KHUIOH U HHpOpMallHeii;

e OKa3biBaeT MH(MOPMALIMOHHYIO MOIEPIKKY B pEILIEHHH 3a1a4, BOSHUKAIOLIHMX B [IPOLECCe
yueOHO#, caMo00pa30BaTEIEHON U JOCYTOBOH NEATENLHOCTH 00y YarOIIHUXCs;

e OpraHM3yeT MacCOBBIE MEPOIpPHATHS, OPHEHTHPOBAaHHbIE HA pazBUTHE OOLICH H
yUTaATENbCKOH KYJIbTYPbIL JIMYHOCTH,

e COJICHCTBYET TIIeJarorudeckiM pabOTHHKAM B OpraHu3alli  00pa3oBaTeNbHOro
npoiecca | 10cyra 00yqarommxcs.

3.3.3. Ocywecrsaser auddepenuuposanioe OubIHoTeUHO-UHOPMaIMOHHOE 00CIyKMBaHHE
Mearoruyeckux paboTHUKOB!

* BbIsABISET HHOPMAUMOHHBIE MOTPEOHOCTH W YIOBJIETBOPAET 3aIpPOCHI, CBS3aHHBIE C
o0y4yeHHeM, BOCIUTaHHEM 00yualoIuxcs;

o cojJieiicTByeT  MpoecCHMOHAIBHOH ~ KOMIETEHLMM  MeJaroros,  I[OBBIICHHUIO
KBalU(UKALMHU, MPOBEACHHIO aTTeCTalllH; _

o OCYLIECTBJsIET TeKyllee WHpopmupoBaHue (aAHM uHOpMaLK, 0030pbl  HOBBIX
[MOCTYIUIEHUH U IyOsnKaLuii);

e CrOCOOCTBYET MPOBEACHUIO 3aHATHH M0 GOPMHUPOBAHHIO HH(OPMALIHOHHON KYJIBTYPEI
o0yyaroiuxcs, spasgercs 6a3oi s NPOBEJEHUs MPAKTHYECKUX 3aHATHI no padoTe ¢
MH(OPMALMOHHBIMU pecypcamu.

3.3.4. OcymectBisier auddepeHipoBanioe OUOIHOTEUHO-UHPOPMALMOHHOE 00CITYKUBAHKE
poauTenei (3aKOHHBIX NpejcTaBuTenei) 00yuaro uxcs:

e YJIOBJIETBOPSET 3aIpOChl IM0Jb30BaTeled U MHMOPMHUPYET O HOBBIX MOCTYIJICHUAX B
OUOIHOTEKY;

* KOHCYJBTMPYET 110 BOMNPOCAM OpraHu3alid CEMEHHOro YTEHMS, 3HAKOMHT C
uH(opMalre 1o BOCIIMTAHUIO JETeH;

e KOHCYJILTHPYET IO BOIpocaM yueOHBIX H3aHui 4715 00yvarmmxcs.

4. Opranusanus AesiTeJIbHOCTH OHOIHOTEKH

4.1. OOluee pyKOBOACTBO [EATENbHOCTHIO OMOJIMOTEKHM  OCYLIECTBIACT PYKOBOAMTEIIb
o0Opa3zoBaTe/bHOH OpraH13alyH.



4.2. HenocpeICTBEHHOE PYKOBOJACTBO GHOIMOTEKO# OCYIIeCTBISAET 3aBe/ytolni OubiMoTeKoH,
KOTOPbIH Ha3zHayaercsi pyKoBOAUTeNeM 00pa3oBaTe/lbHOM OpraHu3alyy.

4.3, 3apeayiomuii 6GUBIMOTEKON HeceT OTBETCTBEHHOCTh B IPEJENlax CBOCH KOMIETEHLHH 3a
OpraHu3al|io U Pe3yJibTaThbl AesTeIbHOCTH OMOIMOTEKH.

4.4, 3Bapeaytowuii  OubnMoTekoi  paspadaThIBACT M NPEJACTaBIAET  PYKOBOAMTEIIO
00pa3oBaTeNbHO OpraHu3allii Ha yTBEP:KACHHE C/IEAYHOLIHE JIOKYMCHTELI:

o MOJOXKEHHE 0 GUBIHOTEKE, NTPaBMIIa MOJIb30BaHUs OMOTHOTEKOH;
e [IJJTAHOBO-OTUETHYIO JIOKYMEHTALHIO,
e TexHONOrHYeCKyI0 JOKYMEHTALMIO,

4.5. B coctas OUONHOTEKH BXOJUT:

e aboHeMeHT;

s YUTAJILHEIH 3al;

e OTHEN Y4eOHHKOB;

e OTIeN MH(pOpPMaLHOHHO-01OIHMorpapuyecKoil paboTh;
s MeJuaTeKa.

4.6. bubnuorteuHo-uHpopMalLMoHHOe 00CHYHHMBAHME OCYIICCTBIACTCA B COOTBCTCTBMH C
aHamu paboTel GMOIMOTEKH H PEXKUMOM paboThl 00pa3oBaTe/IbHON OpraHu3aliHy.

4.7. Pescum paboThl GUOIHOTEKH onpeeNseTcs 3apeyoluM OHOIHOTEKON ¢ y4eToM pexuma
paGoTEl 06pa3oBaTenbHOM opranusauud. OJHH pa3 B MeCsAll MPEfyCMaTpUBAETCS CAaHUTAPHBIN
JeHb, B KOTOPBIA 00C/y)KMBAHHE TTONIL30BATENENR HE IPOU3BOAUTCS.

5. Yuer nocrynjiedusi 4 BbIObITHS JOKYMeHTOB OubanoTeuHoro gponja
5.1. Ilpuem nokymeHTOB B (hoH/ OMOIMOTEKH BKIIHOYALCT CJCIYIOUME ONepalliy.

o CBEPKAa MOCTYIJIEHHH ¢ TEPBUYHBIM YYETHBIM JOKYMEHTOM (HakiaiHas, aKr),
_BKJIFOYAIOIIMM CITHCOK MOCTYMHUBUIMX JOKYMEHTOB;

e COCTaBJICHME TMEPBMYHOTO  YYETHOrO  AOKyMEHTa i NOCTyIUieHW#H — Oes
COMPOBOUTENILHOM JOKYMEHTALMH;

e pPErMCTpalis MOCTYIHMBILMX JIOKYMEHTOB B PErMCTPaX CyMMAapHOro, rpyrnroBoro H
uapuBuayansHoro ydera (OCT 7.0.93-2015 «bubnuoreunsii gonp. Texuonorus
(hopMHpPOBaHU»).

5.2. TIpu nonosiHenuy ocHoBHOro GubIMOTedHOro hoHaa HeoOXxoauMO cobioaTe TpedoBaHKs
®@ejepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O npoTHBOAEHCTBHH 3KCTPEMHCTCKOH
JesaTebHOCTHY).  JIOKYMEHTBI, BKJIOYCHHBIE B MNEpPevYeHb OKCTPEMHCTCKHX —MaTepHalioB,
MPUOOPETaTh 3alpeLieHO, PU BBIABICHUH UX B (POH/IE — U3BIMATD U3 JIOCTYIA.

5.3. Vuer u 00paboTka J0KyMEHTOB OMONHOTEUHOTO (hOoHIA.
5.3.1. Yuer u 06paboTKa IOKYMEHTOB OCHOBHOIO (DOHAA OCYILIECTBIACTCA WHAMBHYATbHbIM

criocofom. CBeJieHHs 0 MOCTYMMBLINX MEYATHBIX IOKYMEHTaX BHOcATCA B « KHury cymMMapHOro
yuera JIOKyMEHTOB OCHOBHOTO (hOH/1a».



[TocTynuBIIMM ~ JTOKYMEHTaM TMPUCBAaWBAKOT WMH/IMBUJYallbHBIH  PErHCTPALlMOHHBI  HOMEpP
(MHBeHTapHBIH HOMEp WM MHOH 3HAaK, NPUHATBHIH B KayeCTBE PErMCTPAaLIMOHHOIO HOMEPA,
CUCTEMHBIH HOMEp 15 37IEKTPOHHBIX JTOKYMEHTOB) U IIU(P XpaHEHHS.

Perucrpauuontsie HoMepa M IIHQPbl OTMEYAIOT B PErUCTpax MHAMBH/YAllbHOIO Yy4eTa
JOKYMEHTOB — MHBEHTApPHOW KHHIE, KAPTOTEKEe PerdcTpally raser, jKypHaloB, YUeTHOH Oase
JIAHHBIX.

Bce oSK3eMIuisipel NPUHATHIX W3AaHud wTemnenorores. llremnens ¢ HanMeHOBaHHEM
00pa3oBaTeNbHOM OpraHusalu  JIoJDKeH OBbITh  NpsAMOYroJibHOH — (OpMBI, pasMepoM  He
OoJiele uem 1,5%4 cm.

LlItemnens ctaButcst Ha 000POTE TUTYJILHOIO JIMCTA (MIPU OTCYTCTBHH THUTYJILHOTO JIKCTA — HA
MepBoi CTpaHUIE TEKCTA MO/ 3ariaBueM), Ha 1 7-i cTpaHULE N0/ TEKCTOM B JIEBOM HHXKHEM YTITy
1 Ha 000poTe Kaxkaoro npuaokeHus. Ha Opouropax u xKypHanax wremnellb CTaBUTCs TOJNBKO Ha
00J1I0%kKe MJIM Ha MePBOM CTpaHHIe TEKCTa.

Cocras ocHOBHOTO (oHIa GUKCHPYETCsS B KapTOUYHOM al(paBUTHOM KaTajlore, B 3JIEKTPOHHOM
Oasze naHHBIX OHUOIHOTEKH.

5.3.2. Yuer u oOpafoTka creluaninsuposanioro ¢ouga. Crenuanu3upoBaHHbId  (OHJL
YUUTBIBAETCS M XPAHUTCS OT/EJIBHO OT OCHOBHOrO OubIMOTEUHOrO hoH A,

Y4yeT NOKYMEHTOB CHELMaIu3MpOBaHHOrO (OHJA, KaK MHOTrOIK3EMIUISIPHOH JIMTEPaTyphbl,
OCYILECTBIISIETCS TPYNIOBBIM cnocoboM K oTpakaeTcs B «KHure cymmapHoro yuera y4eOHOro
(oHAa» U B KAPTOTEKE PErMCTPAIIMOHHBIX KAPTOYEK.

Ha Ka)KA0€ HAaUMCHOBAHHUE ONOKYMCHTOB CIICHHATH3HPOBAHHOTO (i)OHI[a 3aBOJMUTCH OTHACIBHAA
yuyerHas kaprouka. Kaprouku c Oubnuorpaduueckum onucaHueMm M3JaHWi  y4eOHHKOB
PACCTABISIOTCS B YUETHYIO KAPTOTEKY M0 KjlaccaM, a BHYTPH KI1accoB — 110 andaButy damuiui
aBTOPOB WMNM 3ariaaBuil. Jlnd KOHTpoas 3a COXPAaHHOCTBIO YYETHBIX  KapTOUCK OHH
peructpupytores B «2KypHane perucTpalii yUeTHBIX KapToUueK yueOHMKOBY.

TexHuueckas 06paboTKa JJOKYMEHTOB IPEyCMaTPHBACT CIEAYIOLIME Ollepaliu:

e TMIPOCTABJIEHHEC HA KaXIOM JAOKYMEHTe wiTemiess OMOJIMOTEKH B COOTBETCTBHM C
NyHKTOM 4.3.1 HACTOAILErO NOJI0KEHHS;

e YCTaHOBJIEHWE CPE/CTB 3aIMTHl OT YTPAThl (MArHUTHBINA JaTYNK, PAJHO-UHIl, HHOH B/
MapKHPOBKH);

e M3TOTOBJIEHHE W NPUKPEINJIEHHE K JOKYMEHTY nacropTta yueOHuka. [Tacropr yueOnnka
npuK/ierBaercs Ha nocjiegHel crpanuue yueOHMKa. 3anosHsercs [pdH  Bblaaue
YUTATEJO.

Vuer crnenuain3upoBaHHOro (OHJA MpeycMaTpHBaeT OTPaKEHHE €ro cocTaBa B CIPaBOYHO-
oubarorpaduueckom annapare OMOJIMOTEKH, B TOM YHC/IE B QJIEKTPOHHOI Da3e NaHHbIX.

5.4. BoibbiTHE noKyMeHTOB OMOIMOTEYHOrO (pOHA.

5.4.1. TlpuuuHbl, M0 KOTOPBHIM TOKYMEHT MOXeT ObITh BbIBEJIEH M3 cocTaBa OMOIHOTEYHOTO
(oHJa, BKIIOYAIOT B TOM 4YKMCTIe BETXOCTh, Ae()EeKTHOCTD, YCTAPEIOCTh N0 COAEPIKAHHUIO, YTPaTY.



Hckmouenue gokymenta u3 Gubimorednoro ¢oHia NpoBoMTCS HA OCHOBaHMH aHAJIM3a COCTaBa
dubnuoreynoro Gpouaa U pe3ynbTaTOB €ro MPOBEPKH.

5.4.2. Tlon BeTXOCTBK) JIOKYMEHTAa IOHMMAIOT PpEe3YJILTAT €CTECTBEHHOIrO CTapeHHs WIH
¢u3ruecKoro U3Hoca J0KyMEHTa.

54.3. Ilom nedeKTHOCTBIO [OKYMEHTAa [MOHHMMAKOT 4YaCTHYHYKO MJIH TOJIHYH  yTpary
JKCIUTyaTalMOHHBIX KAauecTB JIOKYMEHTa B pe3y/IbTaTe BHEIIHErO BO3/IECTBHUA.

5.4.4. llox ycrapenocTbio MO COJAEP:KAHMIO IIOHMMAIOT [OTEPI0 AKTYaJbHOCTH TEMaTHKH,
MOATBEPHKIAEMYIO OTCYTCTBHEM cripoca yuTaTeNeH, HeBOCTPeOOBAHHOCTHIO B
repepacrpe/elieHdl U pealu3alyi.

5.4.5. Toa yTparoii JOKyMeHTa MOHUMAIOT ero oTcyTcTBHEe B (poHjie OUOIMOTEKH MO MPHYHHAM
MOTepH, XHILEeHHUs, OCACTBHI CTHXMHMHOrO, TEXHOIEHHOro (B TOM 4YHMCIIE XaKEPCKO#H araku u
HEBOCCTAHOBHUMOTO OO0 3/1eKTPOHHOrO 000pY/I0BaHMsA) WM COLMAJIBHOIO Xapakrepa, [0
HGyCT&HOBHeHHOﬁ [MIPpUYHHE.

5.4.6. llpouecc HCKIIOYEHHS JOKYMEHTOB M3 (Qonaa OUOIHOTEKH OCYIIECTBIAETCS B
COOTBeTCTBUM ¢ IlopAfKOM yuera JOKYMEHTOB, BXOISAIIMX B cocTaB Oubmuoreunoro gomnaa,
YTBEPIKACHHBIM MprKazoM MuHkyibTypbl Poccun ot 08.10.2012 Ne 1077,

5.4.7. BeiObiTHe JIoOKyMeHTOB OMOIMOTEYHOrO ()OHAA MPOM3BOJAMTCA B PE3YNBTATe UX CIUCAHMA
KOMMCCHEH, CO3JaHHOM pyKOoBOaUTENeM 00pazoBaTeIbHOH OpraHU3aliy.

5.4.8. Yrunuzauus CrOMCaHHBIX JOKYMEHTOB OubGnuoreuHoro Qounjga MNpou3BOAUTCS B
COOTBETCTBHMH C 3aKOHO/IaTelIbcTBOM Poccuiickoi ®enepauuu.

6. [IpoBepka goKkymMeHTOB GHOIHOTEUHOTO (hoHAA

6.1. TTnanosas npoBepka JOKYMEHTOB O6MOJIMOTEUHOro (GoHLA NPOBOAMTCS C MEPHOJUUHOCTLIO
OJMH pa3 B IM8ThJET Ha OCHOBaHWM rpaduka MNPOBEPKHM, YTBEPIKACHHOIO 3aBEAYIOLLMM
OubIHOTEKOH.

6.2. BHerianoBas 1nposepka J0KyMeHTOB OHOJIMOTeYHOT0 (hOH/1a TPOU3BOAMTCA B 00sA3aTE/IbHOM
[nopsAaJjKe:

e [PH BHISABICHUH (PAKTOB XHUIIEHMsI, 310y OTPEOICHHS UIIH TOPUH JIOKYMEHTOB;

o B Cly4ae CTMXHIHOTO OejCTBHs, MOXKapa WIH APYIHX Upe3BbIYAHHLIX CHTYallWi,
BBI3BAHHBIX YKCTPEMAILHBIMH YCIIOBUSIMM,

o [pPHU peopraHusaliiy WiK TUKBUIALMH 00pa30oBaTelibHOM OpraHr3aliku,

6.3. [To uroram MpoOBEPKH 3aBEAYIOIMH OUOIMOTEKOH COCTABIIAET aKT, MOJITMUCBIBAET U XPAHUT
ero B OMOIMOTEKE B TEYEHHE CPOKA, YCTAHOBJICHHOTO HOMEHKIATypod aen. Eciu Kakue-To
JOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAHOBJIEHHOH ITPUUKHE, TO K aKTy MPHKIIABIBACTCS UX CITUCOK,
B KOTOPOM (PUKCHPYIOTCA CBE/ICHHS O KOTHUYECTBE I0KYMEHTOB GHOIMOTeUHOr0 (hJOH/a B HATHYHH
¥ KOJIMYECTBE OTCYTCTBYIOIMX A0KYMEHTORB, B TOM YHMCJIE [10 HEYCTaHOBJIEHHOH npuunte. B akre
TaK)Ke YKa3blBaeTCs HOMEP U JaTa aKkTa Npeablay e POBEPKH.



6.4. Bo BpeMsi [IpOBEPKH JOKYMEHTOB OHOIHOTEHHOTO (on/a paGOTHHKH OTCICKHBAIOT HATMIHE
SKCTPEMUCTCKMX MaTEpHajioB, KOTOPBIE BXOMAT B denepanbhblil CIUCOK, OMyGIMKOBAHHBIN
Munrocrom Poccuu Ha cBoeM caiire.

Eciv 3aBeyromuii GuGnMoTeKoi HalAeT HSKCTPEMUCTCKHI MaTepHal, TO LOIDKEH OrpaHutHTh K
HEeMY J0CTYII CO CTOPOHBI T0JIb30BATEIEH.

6.5. Tlpn BHISBAEHWH B Mpoliecce NpoBepku (OHIA OTCYTCTBYIOLWMX AOKYMCHTOB M
HEBO3MOYKHOCTH YCTAHOBJIEHMs BHHOBHbBIX JIML[ YOBITKM MO HENOCTa4aM CHHCLIBAIOTCH B
COOTBETCTBHUHU C JICHCTBYHOLIMM 3aKOHOIATE/ILCTBOM.



